THE HOLDEN ARBORETUM

S P E A K E R    R E Q U E S T
Please complete the following and return to:

 The Holden Arboretum,
Education Department, 9500 Sperry Road, Kirtland, OH  44094. 440.602.3833
TODAY'S DATE ___________________________________________________________________________
ORGANIZATION __________________________________________________________________________
CONTACT PERSON ________________________________________________________________________
     ADDRESS _______________________________________________________________________
     CITY/STATE _______________________________________ ZIP __________________________
     PHONE ______________________________

LOCATION OF PROGRAM* _________________________________________________________________
________________________________________________________________________________
*Please be specific, send map if possible.  If program is to be at The Holden Arboretum, please confirm facilities prior 
to scheduling speaker.  You may confirm facilities with the Manager of Visitor Services by calling 946-4400, ext 224.

TIME OF PROGRAM Start: ____________ End: ____________ NUMBER IN GROUP _____________________
DATE REQUESTED:

(1st choice)  ___________________________________________________________________________

(2nd choice) ___________________________________________________________________________
PROGRAM REQUESTED:

 (1st choice)
SPEAKER _____________________________________________________________________

          
TITLE ________________________________________________________________________

 (2nd choice) 
SPEAKER _____________________________________________________________________

TITLE ________________________________________________________________________

 (3rd choice) 
SPEAKER _____________________________________________________________________

 TITLE ________________________________________________________________________
Please check any of the following equipment that will be available from your organization.

________ SCREEN

________ KODAK CAROUSEL SLIDE PROJECTOR

________ LAPTOP/PROJECTOR
FEES: Please make checks payable to The Holden Arboretum
Programs at the Arboretum during hours of 8am-4pm Tuesdays–Fridays: $6 per person

Programs at the Arboretum evenings or weekends: $10 per person

Programs at your site: $125 plus a travel fee and expenses
Note: Prices quoted are for a 1 hour presentation, longer programs are available at different rates.

------------------------------------------------------------------------------------------------------------------------------

For Arboretum Use Only

FEE $__________
   TRAVEL$____________
TOTAL  DUE $ ___________    FEE RECEIVED ____________

 
SPEAKER CONFIRMED____________
CONFIRMATION SENT_____________

HOLDEN FACILITIES CONFIRMED ______________ 
          EVENT #_____________
mw09/09 
